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OFFICE OF TI{E PRIHCIPAL
GOITT. DEGREE COIIEGE

BISHNAH

CODE OF ETHICS

The Code sets out the principles of public service ethics that should guide the work of ail
teachers in meeting the educational needs of their students. These principles are:

r service to the public

o responsiveness to the government and the needs of the public

r accountability

. faimess and integrity

. efficiency and effectiyeness

These principles are not in order of importance as each is fundamental to good professional
pradice. These ethical principles help us decide whether our actions are right or wrong. They

tell us what is expected of us, and help us think through difficult situations and reach proper

conclusions. The Code expands on these obligations by stating expectations for professional

conduct that apply to teachers including college principals as well as non teaching staff.

The obligations of the Code apply at all times. This includes times when a teacher is not at

college or not performing work duties. lt includes times when a teacher is on leave. While the

Code focuses primarily on how a teacher performs their work duties.

Being the employee of Department of Higher Education J&K UT, the staff of this college follows

the code of conduct laid down in J&K government service rules.
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RU[E5.:19?.1*nd{.Npr#:ru:uur,s8lilinlqtdp.dlAplaIEct/lu$gnrights.NJ'.}f,theDepartmem
considers that the d;h"r;"en breached, Jir.iptin"ry action mey h taken' Any disc{prinary

action sha, be taken in accordance with the principres of naturar iustice and procedurar fairness

and in a fnanner that promotes the varues and generar principres- rn deciding whether the code

has been breached, due consideration will be given to the clrcumstances of the breach and the

views of the teacher cw.'--rned. Furthermore, the college has an lnternal compliant committee

to monitor the compliance bY the facultY'

The student,s code of conduct sets out the standards of conduct expected of students' tt holds

individuars and groups responsibre for the consequences of their actions' Failure to fulfill these

responsibirities may resurt in the with-drawr of priv*eges or the imposition of sanctions' The

college is a communrty of students, faculty and staff involved in learning' teaching' research and

other activities. All members of this community of students' faculty and staff involved in

learning, teaching, research and other activities' All members of this community are expected

to conduct themserves in a manner that contributes positivery to an environment in which

respect, civility, diversity, opportunity and inclusiveness are valued' so as to assure the success

of both the individual and the community . Furthermore, the college has Discipline committee

whichplaysanimportantroleinmaintainingthedisciplineintheCollege.
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INTRODUCTION

A professional code of Ethics offets a set of guidelines to colleg e or otgatualions which

can be used to rnake appropriate arrd just decisions at work place' setting a professional eode of

Ethics provide a road map to approach and deal with problems in a moratly and socially

acceptable manner thereby imbibing honestv and iritegrity in the institutional ethos aud work

culture leading to a healthier wotk envil'onment. Such code helps oUtline the mission and values

of an organization and provides the grourulwolk for a preemptive wzu:ring in sase of rlevian{rel

non -compliance. Teachers as professionals engaged in the teaching learning process are required

to show impartiality. integrity and ethical behavior in the classroom and in their conduct with

parents and colleagues. This code of Professional Practice is imporlanl for all teachers including

prinoipalernployedbytheDepaftmentofHigherEducation.Aspublicserviceemployees,

teachers hold a special position of trust. In their respective roles' teachers exercise powers that

have a significant impact on the lives of children and young people and consequently there is a

community expectation that these powers will be properly and prudently used'

The code sets out the prinoiples of public service ethics that shoukl guide the work of all

teachers in meeting the educational needs of their students'

'Ihese princiPies are:

. service to the Public

. r.esponsiverress to the gov$rYrillsnt and the needs of the public

. accountabilitY
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failness and integrity

. elTiciency *nd effectiveness

These principles are not in order of importance as each is fundamental to good professional
practice. These ethical principles help us decide whether our actions are right or wronq. They tell
us what is expected of us, and help us think tluough difficult situations and reach proper
conclusions' Tlre Code expands on these obligatiorrs l:y stating expectations folprofessional
conduct that apply to teachers including college principals as well as non teaching staff The
obligations of the code apply at all times. This includes times when a teacher is not at college or
ntlt performing work duties. It includes times when a teacher is on leave. while the code focuses
primarily on horv a teacher performs their work duties.

Code of Conduct for princinal

1' The Principal should ensure that the development plans of the College, both long-term and
short-tenn, with tespect to the acadenric progranlmes srE duly prccessed arrd irrplemented
tluough relevant authorities, bodies, comrnittees and its members.

2' The Principal has to assure the competence and effectiveness in the whole of administrative
plans and assignments. Administration of the academic programmes of the College as well the
general administration of the collcge ha-s to bc undcr the purviow of thc prirrcipal.

3' As the head of college, the Principal has the responsibility of addr.essing ancl resolvi'g all
issues concerned with the partakers of education.

4' with regard to the disciplinary measules, the Principal has the authority to take all the
necessary actions as per the direction of the regulatory authority. In this regard helshe sho,ld
take actions, which should be impartial and he/she should maintain complete transpar.ency.
5' The Principal has the responsibility to deliver leadership, direction and co-ord.ination within
the College.



CODN OF CONDITCT F'OR TEACHING FACTIT TY

Being the employee of Department of Higher Eclucation J&K UT, the staff of this college

follows the code of conduct laid down in J&K government service rules.

lrups : //jakfi nance. nic. ifi/IMP-REFEREN CEITHE-JK-GOVERNMENT -EMPLOYEES-

(CCIJDUCT)-RULES,-197l.pdi https://wwr'v.ugc.ac.in/oldprilTxplanpdflhu[ranriehts.pdf'

a ciefrnitive code for this Institution encompasses the foiiowing:

l. Every teacher shall, at all times, maintain absolute integrity and devotion to duty' He/She

shall be strictly honest and ii4*.:^*lin lrisArcr official dealings'

2. Every teacher shall be present at the place of his duty during the prescribed working hours'

No teachers shall be absent from duty without prior permission or grant of leave except for

valid reasons or unforeseen contingencies-

3. Every teacher shall Engage classes regularly and punctually and inculcate lessons to the

students so as to maintain and strengthen standards of academic excellence.

4. It is their duty to extract work fl'om the Non-Teaching staff (4fl' class) in keeping the

Depafiment neat and tidY.

5. Every teacher shatl hetp the authorities in enforc.ing and maintaining discipline amon.g

students.

6. They shall not prevent any student from expressing his/her viewpoint although it may differ

from that of his/her own. On the contrary the student should be encouraged' Among other

things, a teacher slrculd accept constructive criticism.

7. The teacher should try to devetop an educational envilorment. Equal treatment should be

meted out to all students irrespective of caste, creed, religion, gender or socio-economic

status. There should not be any partiality or vindictive attitude towards any of them.

8. The teacher should instill a scientifis and democratic outlook among his students, rnaking

them oommunity oriented, patriotic and broad minded. This is a part of his/her social

responsibility.

g. The teacher should conform to the ethos of his/her profession and act in a dignified manller.

She/he should keep in mind that society has entrusted her/him with their children.



Every teacher shall assess impartially the performance of students in tests, exarninations,

assigumentg praetiealq projects etc- She/lic should uot fuldulge in over-makhg under

making or other attempts atvictimization on any ground.

I l. No teacher or other person emploved in a colleqe shall engage himself or participate in anv

activity which is anti-secular or which tends to create disharmony in society or in any

demonstration which is prejudicial to the interests of the sovereignty and integrity of lldia,
the security of States, friendly relation with foreign States, public order, decency or morality

or which involves contempt of Court, defarnation or hcitement to an offbnce.

12. No teacher should involve himself herself in any act of moral tupitude on his /her part

which may cause impairment or bring discredit to the institution.

13. All the statT membet- -., i:ound to follow eco-li'iendliness and eco-consciousrress in the

campus.

GENERAL CODE OF CONDUCT FOR STUDENTS

Code of Conduct is drawn up to ensure proper and smooth functioning of the institution,

and to preserve the goodwill and reputation of the college.

Students are expected to be aware of the rules & regulations of the college and abide by
them. Ignorance of rules is not an excuse.

students, both boys and girls, should come to the college in the uniform. They should

adhere to the cultural values and ethos of the College.

They rnust conciuct tiremseives with ciecency anti ciecorum. Any instance of inciecent

behaviout' on the part of boy students towalds gid-students or vice versa will be strictly

dealt with. They slmuld respect othe.r's witl*out their caste, religion or sex. Use of abusive

words among students is strictly prohibited. Cases of ragging are evidently criminal and

hence liable to severe disciplinary action.

Students are expected to be punctual in classes. Latecorners, will be adrnitted only in

exceptional cases. No student slull leave or enter the classroom without the permission of
the teacher,

Students are exnected to keen the colleee building and nremises neat and tidv. Pastine

posters or notices, rnaking marks on the walls or flmiture are strictly prohibited and shall

be liable to punishment.
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oLoiteringonverandahs,corridors,staircaseandotherpassagesisdiscouragedasit

disturtrs the academic atmosphere in the eampus-

While moving liom one class to another, strict silence must be obsenred'

Wtenever shrdorf5 ate free, fhqy are qxpeeterl to go to ths T'tbrary

While inside the class, studerrts should avoid unnecessary gossip, as this would disnrrb

their focus arrd atterrtion, besides catisiflg iluisancs to the coucertted teachel

r Students afe expected to read all the circulars put up on the Notice Board as welt as

college website, ancl act accorclingly'

r All the students are bound to tbllow

carupus.

use of cellphones by students inside the olassrooms, whether the plasses are on or not' is

strictly prohibited. cellohones would be confiscated" if students are found using them

inside the classroom.

Possession of eel$hr:nes inside the examinaticrri hall is suietly baflned' Bringing and

keepingcellphones,cashandotlrervaluablesintheirbagsatthetimeofexaminations

will be at students' own risk. coltege authorities cannot help in cases of theft and

consequent loss. Students are advised not to bring cell-phones and other valuables at the

time of exatnination-s-

Students ars warned that smoking and tlrinking zu-e injurious to health and therefot:e'

involving in these Dractices anywhere and at anv time is dangerous' use of tobacco'

alcohol and drugs inside the college campus is strictly forbidden' Students found in

posse.ssion or using them would be 'summarily dismissed from the College

Students shall not involve in any form of ragging inside or outside the College campus'

Raggineinanvfonnisaseriousoft.enceandthoseforrndindulginginitwillbe

summarily expelled from the college as per the directions of the Government' Do not

ragarrdgetr.agged.Allirrstancesofr.aggirrg,irrcludirrgeve-teasilg,whntheriruideor

outside the campus, must be brought to the notice of the Principal, either in writing or

oral.

r Those who bring vehicles to the college are advised not to indulge in rash driving'

r students are fodridden from organizing any meeting in the c'ollege or collecting rnooey

for any purpose without the prior pernissiotr of the Pr incipal'

arrd eco-cotrsciousness in the
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' Students are expected to hand over to the College Offrce any property found in any place

inside the campus.

r Great care must be taken in handling equipment/appatatus in the laboratories. All
breakages. losses and damases must be renorte<l at once to the Head of Denartment.

r Usage of Identity cards are mandatory for the student community. While on campus, the

studeflts should rvear their identity c.ards. No administi'ative or oftiee seruioes will be

provided if identity cards are not produced. Entry into the campus and library will be

restricted usinq identity cards.

o Students fbund involved in violent behaviour inside or outside the class and in group

violence insiiJe the cailrpu$ leading to bioody clashes, woukl be severely rlealt rvith-

Disciplinary action rvould be initiated against all those involved in thern, leading to

expulsion fi'om the Colleee.

' A grievance redressal mechanism exists in the Institution. Students are advised to

approarh the Faculty-in-clurge of Gt'jevance RerJlessal Cell for gctting their grievatces

addressed.

o The college has Discipline Committee comprising of convenor (senior teaching faculty

tneurber atrd other comurittee tnembers (teaching faculty fi'orn different depaftmerrts of the

college) which plays an important role in nraintaining the Discipline in the College .

Rules Regarding Attendqnce and Leave of'Absence

It shall be the duty ofevery student to attend classes regularly and punctually.

No srudent shall absent from any class without proper application {br leave. If absence is

necessitated by unforeseen circumstances, arl application for leave must be subrnittecl not

later than the first day of hislher retnrn to the collese. Tn case of sickness exceeding live

days, the HOD/Principal may demand a Medical certificate in support thereof

Leave applications should lre couritersigned by par€nt or guardian.

Leave applications should be subrnitted by students to their.respective HoDs.

If a" stucl-ent a,hsents rvifhorrt ilftrmilg o-f leave for a petorl of teo rvq4.-gng days, he/slre !s

liable to be taken off the rolls.
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BeingtheemployeesoftheGovemmentofJ&K,allthesuppoItstaffofGDCBishnah,

shonldfollow|lreeorleofcoiirluctstipulatedbyrheUTGovenrmerit.TheCollegehasput

forward its code of ethics for the support staff along the foll0wing lines'

ProJbssional Conduct

Thesupporlstaffshouldacquainttherrrscl.',eswiththeCollegepoliciesarrdaclhereto

them to their best abilitY'

Each ofthem should perform the duties he/she has been assigned sincerely and diligently

as well as with accountabilitY'

Theyshouldavailleavewithpr.iorintimationtotheextentpossible'rncaseofsudden

contingencies,infbrmationontheir.absenceshouldbepromptlyforwardedtotheCollege

AuthoritY.

Thesupportstaffshouldnot,onanyaccount,undertakeanyotlrerjolrwitlrinthe

stipulated office houIs. Neither shall he eugage himself fu a]]y trade or husiness within college

premises.

,Theyshorrl.r-t..rothamperthefunetioningoftheeollegebyengagingthemselvesin

potitical or anti-secular activities'

.Theyshouldrrotengageirrtemarksorbehaviourthatmightbecolsidsreddisrespectfulto

theil non-teaching colteagues' teaching staff or students'

.Alldutiese[trustedbythePrincipalionon-teaeiringstaffslrouldbecanieriouiwi.uiioui

objection-

.Allcommrmications,f.oams,circulms,statsmentsandcommunicationsassignedbythe

Principal are to be provided to the various Department Heads by the non-teaching staffentrusted'


